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Making very basic webpages using html
“html” stands for “hypertext markup language” and is the name of a set of conventions for marking-up a 
document so that different computers can open the document and display it with formatting and pictures. 
Html was developed in the early days of computer networking, when computer users were trying to make 
their documents available to more than one person at a time.  

To understand why html exists, you need to understand that, in the early days of computing, each dif-
ferent computer system showed text and pictures differently. If I were working on a Macintosh, for example, 
and you were working on a PC, we could not easily exchange documents: my machine could probably not 
open a document you had made, or — if it could — the document would be gibberish.

In its simplest uses — which you are going to learn — html allows very simple formatting of text: you 
can change the size, color, and weight of typefaces (but have very limited choice over the typefaces), include 
pictures in your document, and link your document to other documents.

An html file itself (as opposed to a webpage) is a document of text only — and of text that is completely 
unformatted. The text is “tagged” — marked-up with symbols — that indicate how the text should be dis-
played when the document is opened within a Web browser (such as Internet Explorer, Firefox, or Safari). 
When a browser encounters an html document, it doesn’t really open the file but instead “reads” it by 
making a page, on the fly, that duplicates the words from the file, formats them as the markings in the file 
indicate, and inserts pictures and links where the file indicates to place them.

In the steps below, you will learn how to:

 Make a very simple html document with words, a picture, and a link.

 Adding text and giving basic paragraph divisions to it.

 Change the background color of the document.

 Change the size, weight, and color of the text in the document.

 Have a picture appear in the file when it is seen in a browser.

 Add a link to the file.

What software to use
Because html documents are meant to be read across platforms, the documents can be made in the sim-
plest of software applications. If you are on a Macintosh, use TextEdit; if you are on a PC, use NotePad.

getting started:making and seeing the basic document
1 Open TextEdit or NotePad — the application will open with a new, untitled document you can use 

to make your webpage.

If you are using TextEdit, do the following two things:

1 From the Format menu, choose the “Make Plain Text” option.

2 From the TextEdit menu, choose Preferences. In the dialog box that opens, click the “Open 
and Save”option, and make sure that the option “Ignore rich text commands in HTML files” is 
checked and and the “Add ‘.txt’ extension to plain text files” is NOT checked.

 Note: If you close the file and re-open it, you will need to check “Ignore rich text commands” at the bot-
tom of the Open dialog box.
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2 Type the following, exactly, into the blank, untitled document:
<html>

<head><title>My page</title></head>

<body>

Hello!

</body>

</html>

You need to type the text exactly because computers are stupid. You, a human, would understand 
if a character were missing or different, and would mentally replace it. Computers cannot do that. 
They can only take a text exactly as it is, and so will not be able to show your page properly (or, 
perhaps, not at all) if it is not presented exactly as the computer expects it.

TO NOTE:

The bits of coding within the angle-characters are called tags. <html> is a tag, as is <head>, as is 
<body>.

Note that every tag has what is called a close tag, indicated by the / character. An html page will not 
work if every tag does not have its corresponding close tag: <html> at the beginning of a document 
must be followed by </html> at the end; <body> must be followed by </body>.

The <html> at the beginning of an html document indicates to a browser (like Internet Explorer, 
Firefox, or Mozilla) that all the text that follows — up until the </html> close tag — can be inter-
preted and built into a webpage.

The <head> tag indicates to a browser that everything between it and the </head> tag is informa-
tion not shown on the page itself; instead, the head contains information about search terms for 
the page and other data that we don’t need to use, at this basic level — except for the <title> tag.

Any words contained between <title> and </title> will go at the very top of the browser window 
that contains the webpage, as you will soon see.

Any words and other information like pictures or links contained between <body> and </body> are 
shown on the actual webpage.

3 Save your file: Choose “Save” from the File menu, and save the file in the place where you usually 
save files while working on university computers. 

It is probably also a good idea to make a folder/directory for saving this particular file — and the 
picture you will place in it — because doing this will help you prepare for making and publishing 
webpages, as you will learn.

Give the file a short name like “test” or “myPage,” and give it the extension .html; the full name of 
your file, that is, should be something like “test.html” or “myPage.html.” This .html extension is ab-
solutely necessary: a browser will not be able to open and read the file without it.

4 Open the browser you usually use.

5 From the browser’s File menu, choose “Open” and then, in the dialog box that opens, navigate to the 
page you made and open it.

You should see a very simple webpage, titled “My Page” and having a white background with the 
word “Hello!”

If you do not see this, go back to NotePad or TextEdit and make sure your text looks exactly like the 
text shown in Step 2 — then save your page again, and try opening it again.
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adding a little color to your document
1 Return to your document in NotePad or TextEdit and edit the document so that the <body> tag now 

looks exactly like what is shown here:
<html>

<head><title>My page</title></head>

<body bgcolor="#00ffff">

Hello!

</body>

</html>

2 Save your file.

You need to save your file any time you make changes in order to see those changes in the browser 
window.

3 Go back to the browser in which you’ve opened your webpage, and click the refresh button.

In Safari, the refresh button looks like this:  In Internet Explorer, it looks like this: 

Your webpage should now have a pale blue background color. If it does not, check that your html 
file looks exactly like the words in Step 1.

What’s going on? Color in html texts is described in hexadecimal format. This is a format that al-
lows you to use individual letters and numbers to represent more numbers than you can with a 
plain decimal (or ten character) system; that is, you can write one character in hexadecimal and 
with it you can represent the numbers from 0 to 15 instead of from 0 to 9. Hexadecimal means 
“sixteen,” and hexadecimal format uses sixteen distinct symbols: 0-9 represent the values zero to 
nine, and A, B, C, D, E, F (or a through f) represent the values ten to fifteen. So the “00ffff” of your 
background color means, first, 0, 0, 15, 15, 15, 15. 0 is the minimum, 15 (or f) is the maximum, and 7 
is right in the middle.

Yeah, but how does all that make color? 

Color on computer screens is described as RGB: red, green, blue. Red, green, and blue are the basic 
colors of the light used on computer screens to build all the colors you see. 100% red + 100% green 
+ 100% blue = white; 0% red + 0% green + 0% blue = black; 100% red + 100% green + 0% blue = yel-
low… and everything in between.

When you use hexadecimal coding to specify the color in an html file, the first two letters or num-
bers represent the red, the second two represent the blue, and the third two represent the green: 

#ff0077

{ {R {G B

Given what we explained above about hexadecimal numbers, what you can see is going on here is 
that ff equals the maximum value for red (or 100%), and 00 is the minimum value for green (or 0%), 
and 77 is in between for bue (or 50%) — so the color that this combination will make is a mix of full 
red and half blue, or a fuschia.

(Note that the “#” character is necessary: it tells a browser that the information that follows is a 
color.)

4  Experiment with the RGB color combinations to see what the different results get you.

Remember that, after any change you make to your html file, you need to save the file and then 
refresh your browser to see the change in the webpage.
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Adding more text to your file, and learning about the <p></p> and <br> tags
1 In your html file, type several paragraphs. You can write anything you like.

Put paragraph returns (by pressing “return” on your keyboard) into the text.

2 Save the file and refresh your browser to see your changes.

You’ll note that none of the paragraph returns show up in the text. It will look like one big block of 
text. 

This is because, for webpages, you need to be explicit about paragraph formatting.

3 In the html file, put a <p> tag before any text you want to be a separate paragraph, 
and a closing </p> tag after it.

Remember to put a </p> tag for every <p> tag you enter.

4 Save your file and refresh your browser.

Now you should see your paragraph breaks.

5 Back in your html file, replace one or two of your <p> tags with a <br> (for “break”) tag.

When you put in a <br> tag, remove the </p> tags for any <p> tags you replaced. The <br> tag is a 
special tag, one of the very few that does not need a close tag.

6 Save your file and refresh your browser.

Notice the differences between what a <br> tag and a <p> tag do in a text.

a little formatting of text: bolding, changing sizes, adding color
1 In your html file, put a line of text at the top of your file, text that could serve as a title, and put a 

<b> tag — for “bold” — before it and a closing </b> tag after it. Also put a <p>

Your file should now look something like this (the fourth line is what matters here):
<html>

<head><title>My page</title></head>

<body bgcolor="#00ffff">

<p><b>A Title</b></p>

<p>This is my webpage.</p>

<p>It is an exciting webpage.</p>

<p>My imagination is a little slow this afternoon.</p>

</body>

</html>

2 Save your file and refresh your browser.

The title should be bolded at the top of the page. If it is not, check that you added the closing </b> 
tag, and that the brackets are in the right place, as shown in the example.

3 To change the size of your title, make the line of the title look like this:
<p><font size = “3”><b>A Title</b></font></p>

4 Save your file and refresh your browser.

Your title should be bold and large.

Experiment with other numbers for the font size to see how the font size property works.

5 To add color to your type, change the line of code for the title to read:
<p><font size = "3" color = "#00ff77"><b>A Title</b></font></p>
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6 Save your file and refresh your browser.

Experiment with different color combinations (just as you did for the background color) to find a 
combination you like.

Note that, when you want to change just the color of a word or phrase, and not the size at the same 
time, your tags would look like this:

<p><font color = “#00ff77”><b>A Title</b></font></p>

setting up your html file so a picture shows in its webpage 
1 Find a digital picture you like, in a jpg format. (It can be anything, for the purposes of exploration.)

2 Copy the picture into the same folder or directory as your html file.

3 In your html file, decide where you would like the picture to appear, and add this line of code:

<img src = "picturename.jpg">

(Be sure that, instead of “picturename” you type exactly the name of your file, including its exact 
capitalization.)

4 Save your file and refresh your browser.

The picture will not appear in the file if you have not gotten its name exact, or if the picture is not 
in the same folder/directory as the html file.

If you do not like how the picture appears, you can put a <p> or <br> tag before the picture to sepa-
rate it out. You can also move the line of code to any other place in the code where you would like 
it.

(If you want to resize the picture, it is best to open the picture within Photoshop to resize it.)

adding a link
1 Find a webpage you would like to have linked to your page, and copy its URL.

2 Around the words you would like to be the link to this other webpage, add the following, pasting the 
URL you copied in between the quotation marks:

Click <a href = "http://www.echidna.org">here</a> to learn about echidna.

3 Save your file and refresh your browser.

The words around which you put the <a> tags should be blue and underlined, to indicate that they 
are a link. Click the link.

If it does not work, or does not show up, double check that you have typed the <a href = "..."> and </
a> tags exactly, and that the URL is exact.

You can make as many words or phrases in your file be links as you want.
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putting your document onto a network so others can see it
You need to upload your files to Pantherfile so that they are on a network; then others can access your 
pages. 

Instructions for uploading webpages to Pantherlink are available online: go to Pantherfile (you will need 
to login), and — once Pantherfile is opened — click the “Help” link in the grey bar at the very top of the page, 
to the right. In the little window that opens, click “Managing files and folders,” and then click the “Uploading 
files”option.

The URL for your file will look like this:

... so an example might look like:

or 

Using the exact address will work with any html file name, but do remember that if you have the file in a 
new folder you’ll have to specify that folder’s name in the folder section of the address.

So that your page is public (meaning that anyone with access to the Internet can see it), you will need to 
sat its permissions.

1 Select the file in Pantherfile by clicking the checkbox in front of its name.

2 At the top of the screen, click “Share.”

The screen will change to a screen where you can “Choose Users.”

Ignore this screen.

3 Click the “Next” button on the bottom right. 

The screen will change to a screen where you can “Verify Permissions.”

4 Next to the “Public” option, click the radio button under “Viewer—Read Only.”

5 Click “Finish.”

Anyone who has access to the Internet and access to the URL of the page you made can now see 
your page.

want to learn more?
What I’ve shown you here is just the tip of the iceberg in working with html. If you want to learn more, the 
following URLs are helpful:

http://www.w3schools.com/HTML/default.asp

http://www.echoecho.com/html.htm 
There is also software available — like Dreamweaver, for example — that can do much of the work of writ-
ing html for you. But it is important to know this basic coding, because you will sometimes need to be able 
to read the code to make corrections.


